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ARTICLE 22 

SITE PLAN & PLOT PLAN REVIEW 

SECTION 22.01 PURPOSE 

It is the purpose of this Article to specify standards, data requirements, and the review process 

that shall be followed in the preparation of site plans and plot plans as required by this 

Ordinance.  A site plan contains comprehensive and detailed information about improvements 

proposed on the site and is required for land uses such as business, industrial, and multiple 

family developments.  Plot plans are less detailed plans pertaining to improvements proposed on 

the site and are required for less complex developments, such as single family and two family 

dwellings and farm buildings in agricultural districts. 

SECTION 22.02 SITE PLAN REVIEW 

A. A site plan shall be submitted to the Planning Commission for the approval of: 

(1) Any use or development for which the submission of a site plan is required by any 

provision of this Ordinance. 

(2) Any development, except single-family and two-family residential, for which off-

street parking areas are provided as required in Article 20, Off-street Parking 

Requirements. 

(3) Any use in an RD,CBD, GB, I-1, and PUD districts. 

(4) Any use except single-or two-family residential that lies contiguous to a major 

thoroughfare or collector street. 

(5) All residentially related uses permitted in a single-family district such as, but not 

limited to, churches, schools, and public facilities. 

(6) Building additions or accessory buildings shall not require Planning Commission 

review unless off-street parking in addition to that already provided on the site is 

required. 

(7) A Manufactured Housing Community or Mobile Home Park. 

(8) All Special Land Uses in any district. 

(9) Multi-family residential developments. 

(10) Any plat and residential development. 

(11) Condominiums, site condominiums, and subdivisions (plats) in any district. 

(12) Planned unit developments in any district. 
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(13) Private streets. 

(14) Essential Services. 

(15) Any commercial, industrial, business, or office use. 

(16) Any expansion, enlargement, or change to any of the preceding. 

No use or structure requiring site plan approval shall be commenced or constructed prior 

to obtaining site plan approval. 

B. Every site plan submitted to the Planning Commission shall be in accordance with the 

requirements of this Ordinance.  No site plan shall be approved by the Planning 

Commission until it has been reviewed by the Zoning Administrator, in coordination as 

may be necessary with the fire department and police department, for compliance with 

the standards of the respective departments. 

C. The following information shall be included on every site plan: 

(1) A survey showing property dimensions and legal description, including angles, lot 

area and dimensions, and an arrow pointing north. 

(2) Project description, including the total number of structures, units, bedrooms, 

offices, square feet, total and usable floor area, carports or garages, employees by 

shift, amount of recreational and open space, type of recreation facilities to be 

provided, and related information as pertinent or otherwise required by this 

Ordinance. 

(3) A plan showing the location of all buildings and structures existing and proposed 

on the site including building elevation drawings. 

(4) Natural features such as woodlands, streams, flood plains, county drains, lakes or 

ponds, topography (at two-foot intervals on-site and within one hundred fifty 

(150) feet of the site) and man-made features such as existing roads and 

structures, indicating which are to be retained, removed, or altered. 

(5) Existing public rights-of-way, private easements of record, and deed restrictions. 

(6) Proposed streets and alleys, (including cross-sections), acceleration, deceleration 

or right turn lanes, driveways, parking spaces, sidewalks, with indication of 

direction of travel, the inside radii of all curves including driveway curb returns.  

The width of streets, driveways, and sidewalks.  The total number of parking 

spaces, and dimensions of a typical individual parking space and associated aisles.  

Proposed traffic control measures (including signs) and proposed street or road 

names shall also be indicated. 

(7) A vicinity sketch showing the location of the site in relation to the surrounding 

street system and other land uses within two hundred (200) feet in every direction 
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of the proposed use including land uses on the opposite side of any public 

thoroughfare(s). 

(8) Location of utilities, water supply and the location and design of waste water 

systems as well as any easements that exist or are proposed to be established for 

installation, repair, and maintenance of utilities. 

(9) Proposed location of trash receptacles, accessory buildings and uses, and signs. 

(10) A landscaping plan indicating the locations of plant materials to be preserved and 

locations of proposed planting and screening, fencing, and lighting in compliance 

with the requirements of Section 23.08:  Landscaping and Screening.  Also, 

proposed locations of common open spaces, if applicable. 

(11) A storm drainage and storm water management plan for all streets. 

(12) Location and specifications for any existing or proposed above or below ground 

storage facilities for any chemicals, salts, flammable materials, or hazardous 

materials as well as any containment structures or clear zones required by 

government authorities. 

(13) Location of exterior drains, dry wells, catch basins, retention and/or detention 

areas, sumps and other facilities designed to collect, store or transport storm water 

or waste water.  The point of discharge for all drains and pipes shall also be 

specified on the site plan. 

(14) A statement from the applicant identifying all federal, state, and local permits 

required, if any. 

(15) Project completion schedule. 

(16) Such other information as may be necessary to enable the Planning Commission 

to determine the proposed site plan’s compliance with the provisions of this 

Ordinance. 

D. In the process of reviewing the site plan, the Planning Commission shall consider: 

(1) The location and design of driveways providing vehicular ingress to and egress 

from the site, in relation to streets giving access to the site and to pedestrian 

traffic. 

(2) The location of automobile parking areas  and traffic circulation features within 

the site, and may make such requirements with respect to any matters as will 

assure: 

(a) Safety and convenience of both vehicular and pedestrian traffic both 

within the site and in relation to access streets, and 
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(b) Satisfactory and harmonious relationships between the development on the 

site and the existing and prospective development of contiguous land and 

adjacent neighborhoods. 

E. The Planning Commission may further require landscaping, fences and walls in 

pursuance of these objectives, which shall be provided and maintained as a condition of 

the establishment and the continued maintenance of any use to which they are 

appurtenant. 

F. The plan for the proposed building or structure shall indicate the manner in which the 

structure is in harmony with the general character of the surrounding development and in 

general contributes to the image of the community. 

G. The plan for the proposed building or structure indicates the manner in which the 

structure is reasonably protected against external and internal noises, vibrations and other 

factors that may tend to make the environment less desirable. 

H. The proposed building or structure will not, due to exterior design, appearance, or inferior 

quality, cause the nature of the local environment to materially depreciate in appearance 

and value. 

SECTION 22.03 SITE PLAN REVIEW PROCEDURES 

A. Submittal and Distribution of Site Plans.  At least ten (10) copies of the application 

and site plan shall be submitted to the Zoning Administrator at least ten (10) days prior to 

transmittal to the Planning Commission.  The Zoning Administrator shall review the 

application and site plans for completeness and if such application or plans are not 

complete accordance with this Article 22, the plans shall be returned to the applicant with 

a written notice identifying the inadequacies of the plans.  Upon receipt of an adequately 

completed application and plans, the Zoning Administrator shall record the date of their 

receipt and transmit even (7) copies to the Planning Commission, one copy to the 

Building Official, and one (1) copy to the Fire Department when necessary. 

B. Review.  The Planning Commission shall review the application and plans and determine 

their conformity with the applicable provisions of this Ordinance. 

C. Approved Site Plans.  Two (2) copies of the approved Site Plan, with any conditions 

contained within shall be maintained as part of the Village records for future review and 

enforcement.  One (1) copy shall be returned to the applicant.  Each copy shall be signed 

and dated with the date of approval by the Chairperson of the Planning Commission.  If 

any variances from the Zoning Ordinance have been obtained from the ZBA, the minutes 

concerning the variances, duly signed, shall also be filed as a part of the site plan, and 

delivered to the applicant for information and direction. 

SECTION 22.04 REVIEW STANDARDS 

The following standards shall be utilized by the Planning Commission in reviewing and 

approving or denying all site plans.  A site plan may not be approved unless all of the following 
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standards are met.  These standards are intended to provide a frame of reference for the applicant 

in the preparation of site plans as well as for the reviewing authority in making decisions 

concerning them. 

A. The uses and configuration proposed will not adversely affect the public health, safety, or 

general welfare. 

B. The site plan shall provide reasonable visual and sound privacy for all dwelling units 

located within and adjacent to a development.  Fences, walls, barriers, and landscaping 

shall be used, as appropriate, to accomplish these purposes. 

C. Removal or alteration of significant natural features shall be restricted to those areas 

which are reasonably necessary to develop the site: 

(1) Landmark trees and significant vegetation slated for protection shall be marked on 

site to prevent their damage during construction. 

(2) A plan for natural feature protection during construction shall be provided. 

(3) Utilities may be required to be placed underground. 

(4) Provisions shall be made to accommodate storm water on-site wherever practical. 

(5) Areas of natural drainage such as swales, wetlands, ponds, or swamps shall be 

protected and preserved insofar as practical in their natural state to provide areas 

for natural habitat, preserve drainage patterns and maintain the natural 

characteristics of the land. 

(6) Direct discharge of storm water into surface waters is prohibited. 

(7) Infiltration devices such as rain gardens are preferred over large retention basins. 

D. Safe, convenient, uncongested, and well-defined vehicular and pedestrian circulation 

shall be provided within the site. 

E. The minimum number of driveway and access points shall be provided at appropriate 

locations to maximize convenience and safety. 

F. Paths, drives and streets shall be designed to promote safe and efficient traffic operations 

within and between developments. 

G. The site shall be developed to create a pleasant, pedestrian paced atmosphere which de-

emphasizes the automobile and considers rural character. 

H. The Planning Commission may require traffic calming measures, paved road shoulders, 

and deceleration or turn lanes when necessary. 
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I. The Planning Commission may require shared driveways, cross access easements and 

pathway cross-connections between developments. 

J. Site amenities like street trees, bike racks, benches and outdoor tables may be required by 

the Planning Commission. 

K. All buildings and groups of buildings shall be arranged so as to permit necessary 

emergency vehicle access as requested by the Fire Department. 

L. Exterior lighting shall be arranged so that it is deflected away from adjacent properties 

and so that it does not interfere with the vision of motorists along adjacent streets.  

Lighting of buildings or structures shall be minimized to reduce light pollution. 

M. All loading and unloading areas and outside storage areas, including areas for the storage 

of trash, shall be provided in accordance with this Ordinance. 

N. The uses and configuration shall not have significant negative impacts on adjoining 

properties and uses or the environment. 

O. The general purposes and spirit of this Ordinance and the Master Plan of the Village shall 

be maintained. 

SECTION 22.05 CONDITIONS OF APPROVAL 

A. As part of an approval of any site plan, the Planning Commission (or the Zoning 

Administrator, where applicable) may impose any additional conditions or limitations as 

in its judgment may be necessary for protection of the public interest or to meet the 

review standards. 

B. Such conditions shall be related to and ensure that the review standards of this Article are 

met and shall meet the requirements of the Zoning Enabling Act. 

C. Approval of a site plan, including conditions made as part of the approval, shall apply to 

the property described as part of the application and to all subsequent owners. 

D. A record of all conditions shall be maintained.  The conditions shall remain unchanged 

unless an amendment to the site plan is expressly approved by the Village in accordance 

with this Ordinance. 

E. A record of the decision of the Planning Commission, the reason for the decision reached, 

and any conditions attached to such decision shall be kept and made a part of the minutes 

of the Planning Commission. 

F. The Zoning Administrator may make periodic inspections of developments or properties 

for which site plans have been approved.  Non-compliance with the requirements and 

conditions of the approved site plan shall be considered violations of this Ordinance. 
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G. All uses, buildings, and structures must fully comply with an approved site plan (and any 

conditions thereof) for the lot or property involved at all times. 

SECTION 22.06 CONFORMITY TO APPROVED SITE PLANS 

Property that is subject to site plan approval must be developed in strict compliance with the 

approved site plan and any amendments thereto.  If construction and development does not 

conform to such approved plans, the approval and any permit shall be revoked by the Planning 

Commission pursuant to Section 22.10.  Upon revocation of such approval, all construction 

activities shall immediately cease upon the site, other than for the purpose of correcting the 

violation or making the property safe. 

SECTION 22.07 CHANGES AND APPEALS 

Amendment to the Site Plan.  No changes shall be made to an approved Site Plan prior to or 

during construction or the commencement of the use except as follows. 

A. Minor Changes.  Minor changes to an approved Site Plan involving changes of less than 

five (5) feet in the location of walkways, vehicular circulation ways and parking areas, or 

exterior building and structure walls; adjustment of utilities; and similar minor changes 

may be approved by the Zoning Administrator unless the Zoning Administrator defers 

judgment to the Planning Commission. 

B. Major Changes.  Major changes or amendments to an approved Site Plan involving 

changes in excess of five (5) feet in the location of walkways, vehicular circulation ways 

and parking areas, or exterior building and structure walls; the number and location of 

accesses to public streets and alleys; a reduction in the number of parking spaces; an 

increase in the gross floor area or heights of buildings; a reduction in the open space; and 

similar major changes, shall require the approval of the Planning Commission in the same 

manner as the original application was submitted, reviewed, and approved and subject to 

the finding of all of the following. 

(1) Such changes will not adversely affect the initial basis for granting approval of a 

Special Land Use (where applicable); 

(2) Such changes will not adversely affect the overall project in light of the intent and 

purpose of such development as set forth in this Article; and 

(3) Such changes shall not result in the reduction of open space area as required 

herein. 

SECTION 22.08 PLOT PLAN REVIEW 

A. Plans Required.  Plot plans shall be required for single-family and two-family dwellings 

and farm dwelling buildings. 

B. Data Required.  The following data shall be submitted with applications for Zoning 

Permits for uses requiring a plot plan: 
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(1) An accurate, readable, drawing showing the following shall be required except in 

the case of minor alterations, repair, and demolitions as determined by the Zoning 

Administrator.  The Zoning Administrator may establish and make available 

written guidelines as to the scale and level of detail needed for applications for 

various types of uses requiring a Zoning Permit, or for information to be 

submitted to the ZBA concurrent with an appeal or a request for an interpretation 

or variance. 

(2) Name, address, and telephone number of the applicant (and owner if different). 

(3) The location, shape, area, and dimension of the lot. 

(4) The location of natural features such as woodlands, streams, floodplains, county 

drains, lakes or ponds with indication as to which are to be retained or removed. 

(5) The location, dimensions, height, and bulk of the existing and/or proposed 

structures to be erected, altered, or moved on the lot. 

(6) A description of proposed use of the building(s), land, or structures. 

(7) The proposed number of sleeping rooms, dwelling units, occupants, employees, 

customers and other users as may be applicable. 

(8) The yard, open space, and parking lot and space dimensions, and number of 

spaces. 

(9) A vicinity sketch showing the location of the site in relation to the surrounding 

street system, and adjacent land uses within three hundred (300) feet in every 

direction including on the opposite side of any public thoroughfare. 

(10) Location of any septic system or drain field and well. 

(11) Configuration of the driveway and parking, county drains and site drainage 

patterns. 

(12) Existing public right-of-ways or easements. 

(13) Any other information deemed necessary by the Zoning Administrator to 

determine that the proposed improvement complies with the requirements of this 

Ordinance. 

C. Zoning Administrator Approval for Plot Plans.  Plot Plan approval is required by the 

Zoning Administrator, prior to the issuance of a Zoning Compliance Permit, for all other 

uses not listed in Section 22.08A above.  The Zoning Administrator shall review such 

plans in accordance with the same procedures, requirements, and standards used by the 

Planning Commission as specified in Section 22.03. 
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D. Amendments to a Plot Plan.  The Zoning Administrator shall review proposed changes 

to an approved Plot Plan in accordance with the same procedures, requirements, and 

standards used by the Planning Commission as specified in Section 22.07. 

SECTION 22.09 PERFORMANCE GUARANTEE 

The Planning Commission may require a performance guarantee or guarantees in accordance 

with Section 24.04 to insure compliance with any conditions associated with the granting of a 

site plan approval. 

SECTION 22.10 REVOCATION 

Every structure, building, land use, or activity covered by or subject to an approved site plan 

must fully comply at all times with that site plan.  If a violation of the site plan (or any conditions 

of approval attached thereto) occurs, then the Planning Commission shall have the authority to 

revoke the approved site plan after reasonable notice has been given to the property owner or 

applicant and a hearing has been held. 

 

 

 


